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Osborne Co-operative Academy Trust is a multi-academy trust (MAT) incorporated 
around the principles and values of the international co-operative movement. These 
are Equality, Equity, Democracy, Self-help, Self-Responsibility and Solidarity, along 
with the ethical values of openness, honesty, social responsibility and caring for others. 
These values and principles underpin all our actions. 
 

INTRODUCTION 
 
Brentwood County High School seeks to promote additional and enriching activities for 
its pupils. This is not always possible within the resources provided for the school. In 
addition, the 1996 Education Act forbids char ing for some activities and permits it for 
others. This is the Governors' Statement of their charging policy based on that Act. 

 
AIM 
 
To operate a fair system of known charges, remissions and exemptions. 

 
BROAD GUIDELINES 
 
To charge for board and lodging for non-compulsory residential activities taking place 
largely during school time except for pupils whose parents receiving Income Support, 
Family Credit, Disability Working Allowance or an income-based Jobseeker’s 
Allowance. 

 
1. To levy a charge for activities wholly or mainly outside school hours which are 

not part of the National Curriculum, statutory Religious Education or in 
preparation for a prescribed public examination. 
 

2. Charges may be made for teaching either an individual pupil or groups of up to 
four to play a musical instrument, if the teaching is not an essential part of either 
the National Curriculum or a public examination syllabus being followed by the 
pupil. 
 

3. Charges may be made for the cost of material for such subjects as Design and 
Technology, Food Technology and Art when the finished article is to be owned 
by the parents or the pupils. 
 

4. To ask parents/carers to pay the costs involved in work experience placements 
on the understanding that such placements are analogous to attendance at 
school. 
 

5. To levy no charge for examination entries, except where: 
 
(a) The school has not prepared pupils for the examination in the year 
for which the entry is made, OR 
 
(b) a pupil has failed, for no good reason, to complete the requirements 
of the examination or to attend for it. 
 
(c) The pupil has requested to re-sit an exam for which the school has 
already paid one entry 
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6. To levy no charge in respect of books, materials, equipment, instruments or 
incidental transport provided in connection with the National Curriculum, 
statutory Religious Education or in preparation for prescribed public 
examinations or courses taught at the school, except where parents have 
indicated in advance their wish to purchase the product. 

 
7. To request voluntary contributions from parents for school activities in or out of 

school time for which compulsory charges cannot be levied but which can only 
be provided if there is sufficient voluntary funding, whilst ensuring that no pupil 
is excluded from such activity by reason of inability or unwillingness to make a 
voluntary contribution 

 
8. Enrichment activities (theatre trips, social activities etc outside of normal school 

hours): The full rate is charged for these activities which includes entrance 
charges (ticket costs), transport and staffing costs. 

 
9. Enrichment activities (foreign exchange visits, cultural visits, ski trips etc): the 

full rate must be charged for all these activities and must include travel and 
staffing costs. 

 
10. To seek payment or fines from parents/carers for breakages or damage to or 

loss of school property caused wilfully or negligently by their children. 
 
11. To delegate to the Head the determination of any individual case arising from 

the implementation of this policy. 
 
12. To encourage general fund-raising and sponsorship activities in support of the 

school by the school or other bodies. 
 

Policy in respect of Charges for School Activities 
 
The School's policy is to make, or to permit to be made, charges for the following 
defined activities.  Where the school is providing the activities a charge will be levied 
in the following cases (unless remitted by the remissions policy attached below.) 

 

1. Individual Music Tuition within School Hours 
 
1.1 A charge will be made to parents of students receiving individual tuition 

in the playing of any musical instrument, except where a student is 
studying for a GCSE (maximum one instrument for five terms) or A level 
examination in Music (max. 2 instruments for five terms).  Charges will 
include the cost of the teacher providing the tuition and the cost of sheet 
music. The hire and insurance of a musical instrument is subject to a 
separate fee.  When charges are to be levied, the parents will be asked 
to indicate their written agreement and pay in advance of the provision 
of the service.  The charge will be in accordance with the scale as 
approved from time to time by the Progress Board/Governing Body. 
Should a student studying for GCSE or A-level Music fail to attend a 
music lesson provided by the school without providing a justifiable 
reason for their non-attendance, then the costs incurred will be 
passed to the parents for settlement 
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2. Board and Lodging 
 
2.1 Where a school activity involves students in nights away, a charge will 

be made for board and lodging in all cases whether or not the residential 
trip is deemed to have taken place in school hours, subject to the School 
remissions policy.  The charge will not exceed the cost of board and 
lodging for each student involved. 

 
2.2 Where a trip is deemed to have taken place outside school hours and 

is not required for the purposes of a prescribed public examination, 
charges will be levied for travel also and in such circumstances will take 
into account the actual cost of the travel. 

 

3. Transport 
 

3.1 In general any transport provided by the school in school hours will be 
provided free of charge.  However, where a student makes use of 
transport not provided by the school to travel direct from home to an 
activity sanctioned, though not provided, by the school, then parents will 
be expected to meet the costs of such travel.  An example of this is 
travel direct from home to work experience. Most buses to and from 
school are provided by Essex County Council through a contrcated 
service and any associated charges for this service are dealt with by 
either the Council directly or the company they contract to run the 
service 

 

4. Charging for "Finished products” 
 

4.1 Where parents indicate in advance a wish to own the finished product, 
a charge may be levied to cover the costs of ingredients or materials in 
subjects such as D&T, Food Technology and Art & Design. 

 

5. Optional Extras (i.e. outside school hours) 
 

5.1 A charge will normally be levied for an activity defined in Section 109 of 
the 1988 Education Act as an "optional extra".  Any charges made will 
not exceed the cost of providing the optional extra divided by the 
number of students participating in the activity. 

 
5.2 Participation in such activities will be on the basis of parental choice.  

Prior written agreement will be obtained from parents of students 
involved in an optional extra for which a charge is to be made. 

 
5.3 The school expects that a range of optional extra activities will be        

arranged and they will usually be self-supporting. 
 

6. Public Examinations 
 

 The following charges or costs will be passed on to parents: 
 

6.1 Where a parent asks for an examination result to be re-scrutinised, the 
charge made by the examining board for this service will be passed on 
to the parents prior to submission to the board.  
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6.2 Where the school agrees to enter a student for a prescribed public 
examination for which he or she has not been prepared by the school, 
the cost of entering the student for that examination will be passed on 
to parents prior to submission if the entry. 

 
6.3 Where a student, with parental agreement, is entered for a public 

examination which is not prescribed by the Secretary of State the cost 
may be passed on to parents. 

 
6.4 Where a student fails, without good reason, to complete the 

examination requirements for any public examination for which the 
school has paid, or is liable to pay a fee, then the fee will be recovered 
from the parents.  This will include situations where the student fails to 
complete the necessary coursework, or fails to sit the final examination, 
but excludes justifiable or unavoidable absence as defined by the 
relevant examination board. 

 
6.5 Where a student requests to be re-entered for a public examination for 

which they have previously been prepared and entered by the school, 
the charge made by the examining board will be passed on to the 
parents prior to the submission of the entry. 

 

7. Breakages and Fines 
 

7.1 The school may ask parents to pay the cost of replacing damaged items 
e.g. broken windows, defaced, damaged or lost text books, where this 
is a result of the student’s behaviour. 

 

8. Activities mainly in school time 
 

8.1 From time to time the school may request voluntary contributions 
to cover the costs of certain activities.  In such cases there is no 
obligation to contribute and registered students of the school will 
not be treated differently according to whether or not their parents 
have made any contribution in response to the request. 
 

8.2 In some cases such activities will not be able to take place unless 
parents are willing to support them. 

 

Policy in Respect of Remission of Charges for School Activities 
 

The school may remit charges, in whole or in part as set out below: 
 

9. Board & Lodging 
 

9.1 Where a student participates in a residential trip deemed to take place 
in school hours, or is involved in a residential trip in or outside school 
hours which forms part of the syllabus for a prescribed public 
examination, or to fulfil statutory duties under the national curriculum, 
the school may remit in full any board and lodging charges for a student 
whose parents are in receipt of free school meals. 
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10. Re-Sit Examination Fees 
 

Where a parent has paid the fee for a student to be re-entered for a public 
examination, the fee may be refunded in the following circumstances: 

 
10.1 If the student did not obtain a certificate on the previous attempt (i.e. 

was justifiably or unavoidably absent from the examination) the school 
may reimburse on the second attempt if the student gains a recognised 
pass grade. 

 

11. Individual Music Tuition 
 

11.1 The school may remit charges for individual music tuition for a student 
whose parents are in receipt of free school meals. 

 

12. Travel for Work Experience 
 

12.1 The cost of travel for students direct from home to the place of work 
experience may be reimbursed to the parents in receipt of free school 
meals. 

 
 

 


